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Ogden City

> 88,000 population located in Weber County

o Within 30 minutes of 3 ski resorts

o Over 260 miles of trails

o Great independently owned restaurants in downtown corridor
> Over 350 permitted events annually

> Vibrant downtown Art District

> Twilight Concert Series

> Ogden Friends of Acoustic Music

> Snowbasin’s Blues Brews and BBQ
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rRecords Management
Beginnings

To the Fresident and Members of the City Council of Ogden Utah.

Cantlemen:

We respectfully call your attention to the fact that the City papers in the Letter ertte n to Clty Cou nC||

vault are in one confused mass. Freguently inquiry comes for certain documents, a .

search for which invalves much waste of time and often proves fruitless. The f m C t R d
records, or minute books, are not indexed, and a like difficulty arises in rO I y ecor er
searching for any desired information in them. With 45 years of records and papers

on hand, 1t may well be imagined what a task a search for any given subject & T

invalves. There has not been any system whatever of indexing or filing the City rea S U re r

records and papers in all these years, and the vault as a result is one confused

mass of documents aned records, made practically valuless because of such a serious
Tack of arrangement and order.

Realizing the necessity of a change in this condition, we made preparation at .
our own expense te remedy the evil. We purchased a valuable index-record book, 150 C | | tt t t th
file bexes, and began the wark of filing and indexing the papers which we hoped to a S a e n IO n O e
follow up with a perfect index-record of every subject in the many volumes of City " 2 .
Couneil minutes from the organizatien of Ogden to the present time, so that any f d m f C t
given subject and the name of its author might be found at a glance. To this end a CO n use a SS O I y
double entry was made including, first, the name of the petitioner or author of the
subject, and, secondly, the subject itself, with the date and page of the minute pa pe rS a n d req u eStS fu n d S tO

bock and number and date of the file. We have progressed so far that we have
nearly all the papers assorted, and have filed in order and numbered nearly two _| )

thousand documents and entered them on record. “ re m edy th e eVI

In making a closer examination of the records, we find that the task is
greater than we anticipated, and the expense necessary to complete the work will be
much larger than we care to invest not knowing absolutely how the Council would
view the cost of such a complete and comprehensive record, which we deem, however,

mommsesssen Written March 22, 1895

Under these circumstances we do not feel justified in proceeding with a
further outlay of money, and therefore present the matter before Your Honorahle
Body with the offer to dispose of our interest to the City for the amount which we
have actually invested, and suggest that the Council order the work completed by
the employment of a clerk under ocur direction. This proposition will secure this
valuable and necessary record to the city at a much cheaper figure than it could be
purchased for under other circumstances.
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Remedy the Evil




Original Ordinances
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Great Records

; & fev. (351

gfr.'.'.f ./. /&5 t-// s dﬂr A /Z/ // .7::1'!!—1 . /{f;fjg,;zfﬁf// da‘r"’//

f;-/::?/r 7 Qﬁ?;fzf-f.! 7 /%M/ &£ //& V222 */a«r-/}f r2s ,1///
lrez Zjl—;(?c' AL /;z(ﬁ S, o /y?.c ;cz’auft/ j W&%
/?f e?f/z “/ a /fi’w Core i %/’/ s 1000070 -:/a s /ff,-/ S
i b /)./zif.,,,_ WL /(; Qaartr— Gindl Dteriivemic Have Litidto 1 ..,,_”__/j o,

Original Ogden City Charter
Church of Jesus Christ of Latter-day Saints Archives



Great Records

THE UNITED STATES OF AMERICA.

To all to wh these pr ts shall come, grwﬁng s

CERTIFICATE : - e
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A sok 2 it B, it o S Lt e e /m, Lo e, -

ha-2/deposited in the GENERAL LAND TFICH of ] bo UNITED ETA’!‘IG!, # CHRTIFIGATE of the Reglister of the Land Offica at(_k Af“\ld»f.‘c ~ ;rf.

has been made by the m;'\;,{,vzuﬂ,z%{ru 7 /zg ot e /MJ(I ot ir Mo s 7@;_;./?,@’ P

. Jﬁzr/~*7 whereby it appears that FULL, pAYMmNT
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acoording to the ovrreran praw of the Survey of the enid lands returned to the GENERAL LAND OFFICE by the Bm’lltnﬂl @eneral, which said Tract ha o/ been purchased by the ll\d‘-a{

W/lﬂ:ﬂ( sie - Hpeteder ?saﬂzny{

of the premies, and in conformity with the several Acts of Gongress fn sush caso made aod proviled, TAVIE GIVEN AND GRANTHD, sud by

Now know ye, mhat the Umited States of Amerien, jn considerati
those presents DO GIVE AND GRANT, unte the saidesSod /e (222000 j:;r/\z e ?ﬂ{/p«{ PP Py g /r//,ﬁfm ‘
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Original Ogden Townsite Deed
Ogden City Archives

. Recorder of the General Land Office.




Great Records

AWD .
OHE UTARE IDAHO CENTRAL RAILROAD ) 0P ANY

THIS OORTRACT, made this M Jday of
botwesh the Ogden Oity Corporation (herein sty ed osd.en E
munioipsl acrporation of the State of Utoh, and tho utah_ ﬁnﬁia -
g1t Compsny (herein styled the Transit Compony), & cmb}'au._oh o!
tho State of Doleware, with its prineipal placs of bus 2088’ ati 0
Utoh, and its parent company, tha Utah Idaho cmtra:l. nnt:l.r.nad (]

Right of Way Contract

| Dalewnre, with its prinsipal ploce nt bun:.nona at Opdo

i T W Ogden Canyon 1935

£. WHEREAS, Opden City intonds to oonstruoct o pipo:iine nnad

appurtenant works through Ogden Canyon, and i . .
3. WHEREAS, Ogdon ity demiros to construot said pipc line over M |CrOf| | m Ogden C|ty Arch IVGS
tho right-of=woy now in une by the eaid Tranoit Compony, and
A. WHERBAD, the Railrond Company ig an intercstod pm-t-y heratu
by ronson of itn ownorship of ono hundred per oonb (:LOD‘X-) of tho
ontstanding onpital atook of the Trponsit Company, and
5. WHIREAY, the Rellrosd Company and the Traneit Compeny has.
pignified thoir intontion ond willingnosns to permit their traock ox
traoke to be token up ond remowved npon tho termp nnd coﬁti.t tione ht.n"o-
inafter ntoted. /
6. HOW, THEREFORE, in coneidoration of tho matucnl nd ﬂopondmt
otipulntione and covenante heroin contn

e}

twaen the partion heroto as followng




Beginning Steps

o Perception of Records and Information Management

> Re-establish Ogden Records Committee

o Education and Training




Changing the
Perception

PERCEPTION NEW MESSAGE

> Roadblock o Benefit to your program

> Not my job o Everyone’s responsibility

> No records/paperless ° Electronic docs are records
° Must comply > We are here to help

° Boring o Really exciting (not much help here)



ogaen recoras
Committee

o City Code allowed for a records management committee
o |dentified key players

° Information binder

> Knowledge inventory

> Needs assessment



Training & Education

o Records management tips in employee newsletter
o Stall paper

o Offer “roadshow” trainings

o Required trainings

° Include records management in job descriptions



Questions

Julia LaSeure, MMC
julialaseure@ogdencity.com
801-629-8152

Tracy Hansen, MMC/CRA
tracyhansen@ogdencity.com
801-629-8156

Lee Ann Peterson, MMC
leeannpeterson@ogdencity.com
801-629-8155
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