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Ogden City 
 

◦ 88,000 population located in Weber County 
◦ Within 30 minutes of 3 ski resorts 
◦ Over 260 miles of trails 
◦ Great independently owned restaurants in downtown corridor 
◦ Over 350 permitted events annually 
◦ Vibrant downtown Art District 
◦ Twilight Concert Series 
◦ Ogden Friends of Acoustic Music 
◦ Snowbasin’s Blues Brews and BBQ 

 



What is Records 
Management? 






Records Management 
Beginnings 

 
 

 
Letter written to City Council 

from City Recorder  
& Treasurer 

 
Calls attention to the 

 “confused mass” of City 
papers and requests funds to 

 “remedy the evil.” 
 

Written March 22, 1895 
 



Remedy the Evil 

 
 



Original Ordinances 



Great Records 

Original Ogden City Charter 
Church of Jesus Christ of Latter-day Saints Archives 

 
 
 



Great Records 

 Original Ogden Townsite Deed 
Ogden City Archives 

 
 
 



Great Records 

 Right of Way Contract 
Ogden Canyon 1935 

 
Microfilm Ogden City Archives 

 
 
 



Beginning Steps 
 

◦ Perception of Records and Information Management 
 
◦ Re-establish Ogden Records Committee 

 
◦ Education and Training 



PERCEPTION 

◦ Roadblock 
◦ Not my job 
◦ No records/paperless 
◦ Must comply 
◦ Boring 

 

NEW MESSAGE 

◦ Benefit to your program 
◦ Everyone’s responsibility 
◦ Electronic docs are records 
◦ We are here to help 
◦ Really exciting (not much help here) 

  

Changing the 
Perception 



Ogden Records 
Committee 

 
◦ City Code allowed for a records management committee 

 
◦ Identified key players 

 
◦ Information binder 

 
◦ Knowledge inventory 

 
◦ Needs assessment 



Training & Education 
 

◦ Records management tips in employee newsletter 
 

◦ Stall paper 
 

◦ Offer “roadshow” trainings  
 

◦ Required trainings 
 

◦ Include records management in job descriptions 
 



Questions 
 

Julia LaSeure, MMC 
julialaseure@ogdencity.com 

801-629-8152 
 

Tracy Hansen, MMC/CRA 
tracyhansen@ogdencity.com 

801-629-8156 
 

Lee Ann Peterson, MMC 
leeannpeterson@ogdencity.com 

801-629-8155 
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