
A Paperless World 



SITLA’s Previous Record Keeping:

• Large Public Room filled with 

Documents

• Update Plat Books by Hand

• Serial Register Pages in Binders

• Numerous Source Document 

Files

• Department Lease Files (O&G 

Department had 20 Lease Filing 

Cabinets)



SITLA’s Present Record Keeping

• Smaller Public Room

• Digital Plat Books

• Historical Serial Register Page Books 

(Being Scanned)

• In the Process of Scanning Land Source 

Documents

Oil & Gas Department Present Files

• 5 Lease Filing Cabinets

• Over 3,390 Leases scanned                 

(Includes Active & Inactive Files)

• Roughly 240 Active Leases to be 

Scanned 



Two Key Reasons for Digital Records:

1) To Benefit the Public

2) To Benefit SITLA



Benefits for the Public:

• Provide a Self-Service Scanned Records through the SITLA’s website

• Reduce Travel Time for the Public

• Quick Access to Records



Benefits for SITLA

• Saves SITLA Time & Money in Pulling 

and/or Copying Files

• Eliminates the Mishandle of Files 

(documents out of order, missing pages, and 

assures preservation of historical documents)

• Reduces Filing Space, which Creates 

Additional Usable Office Space

• Area Offices in Richfield, Moab, St. George 

Ready Access to Document Files

• Documents are Available at the Employees’ 

Computer 

• Digital Copies Stored in a Document 

Management System 



Current Issues In the Digital World:

• Agency is still in a Dual Filing Mode (Digital and Paper)

• Reason: Waiting for the Legal Group to approve accepting digital 

signatures as equal to original signatures

• Scanned Documents in various formats (TIF, JPEG and PDF)

• TIF documents have a Poor Resolution

• Lag Time Between Approval of a Lease Assignment and updating the 

Scanned Files (yet this was even an issue with paper)



Scanned Lease Files:

• Program Used Adobe Portfolio 9 Pro

• Pros:  

• Files within a Folder (Look of a Paper Lease File)

• Eliminates from paging through Endless Documents 

(Select File Tab or Use Bookmarks)

• Cons:

• Adobe Portfolio New Version Changed the Layout Grid 

(SITLA continued with the 9 Pro Version)

• Public Not Accepting to Changes

• IT Department and Main Scanner Users Viewed the Adobe Pro 

DC Version

• Version works better

• Being Tested by an Intern

• SITLA will be updating to the New Version Sometime 2016 





























Suggestions:

• Hire Intern(s) to Scan

• Personal Desk Scanners

• One Large Scanner (Plats, 

Maps, Etc)

• Decide on Format

• PDF OCR Search 

• Scan in Phases



Questions?


