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risdiction to serve as receiving judges in each
voting precinct and three registered voters
from their jurisdiction to serve as counting
judges in each voting precinct when ballots
will be counted throughout election day;

2. In jurisdictions using autornated tabu-
lating equipment, three registered voters
from their jurisdiction to serve as election
Jjudges for each voting precinct;

3. In jurisdictions using voting ma-
chines, four registered voters from their ju-
risdiction to serve as election judges for each
. voting precinct; and ‘

4. In all jurisdictions:

a. At least one registered voter from
their jurisdiction to serve as canvassing
judge, if necessary; and

b. As many alternate judges as may be
needed to replace appointed judges who are
1pable to serve.

B. The city council may nor appoint any
candidate’s parent, sibling, spouse, child, or
in-law to serve as an election judge in the
voting precinct where the candidate resides.

C. The city recorder shall:

1. Prepare and file 2 list containing the
name, address, voting precinet, and telephone
number of each person appointed; and

2. Make the list available in the city re-
corder’s office for inspection, examination,
and copying during business hours.

D.1. The city council shall compensate
election judges for their services.

2. The city council may not compensate
their election judges at a rate higher than that
paid by the county to its election judges,

2.36.070 Penalty for non-compliance.

Any candidate, individual or enmtity who
fails to comply with this chapter is guilty of
an infraction.
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2.48.010. Purpose.

A. It is the purpose and intent of the Tay-
lorsville City Council in enacting this chapter
to establish policies, guidelines and proce-
dures for retention, maintenance, and access
for the records of the ¢ity in accordance with
the Government Records Access Management
Act (bereinafter referred to as “GRAMA™),
Chapter 2 of Title 63 of Utah Code Anno-
tated (1953,  All entitdes of the city shall
comply with the provisions of this ordinance
and with GRAMA, and shall also comply with
other federal and state statutory and regula-
tory record-keeping tequirements.

B. In enacting this chapter, the city
council recognizes two fundamental constitu-
tional rights: the right of privacy in relation
to personal data gathered by the city; and the
public’s right of access to information con-
cerning the conduct of the public’s business,

C. The City Council also recognizes a
public pelicy interest in allowing the City of
Taylorsville government to restrict access to
certain records, as specified in this chapter,
for the public good. ‘

D. It is the intent of the city council:

1. That all records of the City of Tay-
lorsville, which are defied by applicable
Utah statutory and case law as public re-
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cords, shall be made available to citizens
within 2 reasonable time after reovesr and ar
a reasonable cost as set forth in this chapter:

2. To establish and maintain an active,
continuing program for the economical and
efficient management of the city’s records as
provided in this chapter;

3. To provide guidelines for both disclo-
sure and restrictions on access to  govern-
ment records, which are based on the equita-
ble weighing of the pertinent interests and
which are consistent with nationwide stap-
dards of information practices; and '

4, Favor public access when, in the ap-
plication of this Chapter, countervailing in-
terests are of equal weight,

E. Adoprion of Urah Code Ann. Sec-
tions, Urah Code Ann. sections part ] and 3;
section 63-2-201; section 63-2-202; section
63-2-205; section 63-2-206; section 63-2-
601; section 63-2-602; section 63-2-905; and
section 63-2-907 are hereby adopted as part
of the GRAMA of the city and are made part
of this title as if fully set forth herein.

2.48.020 TDefinitions,

In general, the definitions wused in
GRAMA may apply in the interpretation and
application of the chapter, except as they may
be modified berein to provide further defini-
tion and understanding in the application of
this chapter. As used in this ordinance, the
following definitions shall be applicable.

A. “GRAMA” shall refer to the Gov-
ernment Records Access Management Act,
Utah Code Ann. § 63-2-1, er seq,

B. “Department head” shall refer to the
official responsible for the management and
supervision of anty office or department of the
City having custody of the record requested.

C. “Computer software program” means
the series of instructions or statements that
permit the functioning of a computer system .
in a manner designed to provide storage, re-
trieval, and manipulation of data from the
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compufier system, and any associated docu-
mentation, marnuals, or other source material
explaining how to operate the software pro-
gram. “Software” does not include the origi-
nal data or record which is manipulated by
the software,

D. “Controlled™ records shall be those
defined and classified as controlled under the
provisions of this ordinance and in accor-
dance with the provisions of GRAMA.

E. “Dispose™ means to destroy, or ren-

der irretrievable or illegal, a record or the,
information contained in it by any physical, -

electronic, or other means, including unau-
thorized deletion or erasure of electronically
recorded audio, visual, non-written formats,
data processing, or other records.

- F. “Non-public” records shall refer to
those records defined and classified as pri-
vate, controlled, or protected under the pro-
visions of this ordinance and of GRAMA.

G. “Private” records shall refer to those
records classified as private under the provi-
sions of this ordinance and of GRAMA.

H. “Protected” records shall refer to
those records classified as protected under the
provisions of this ordinance and GRAMA.

I. “Public” records shall refer to those
records which have not been classified as
non-public in accordance with the provisions
of this ordinance and GRAMA.

5.1 “Record” means all books, let-
ters, documents, papers, maps, plans, photo-
graphs, films, cards, tapes, recordings, or
other documentary materials and elecrronic
data regardless of physical form or character-
istics, prepared, owned, used, received, or
retained by the city where all the information
in the original is reproducible by some me-
chanical, electronic, photographic, or other
means.

2. “Record” does not mean;

A. Temporary drafts or similar materials
prepared for the originator's persomal use or
prepared by the originator for the personal
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use of a person for whom they are working;

R Materials that are legally cwned Ty an
individual in their private capacity;

C. Materials to which access is limited
by the laws of copyright or patent;

D. Junk mail or commercial publications
received by the city or by an officer or em-
ployee of the ¢ity;

E. Personal notes or daily calendars pre-
pared by any city employee for personal use
or the personal use of a supervisor or such
notes, calendars, or internal memoranda pre-
pared for the use of an officer or agency act-
ing in a quasi-judicial or deliberative process
OF pursuant to matters discussed in a meeting
closed pursuant to the Utah Open Meetings
Act; or

F. Proprietary computer software Pro-
grams as defined in subsection C above that .

are developed or purchased by or for the city
for its own use.

2.48.030 Right to inspect and receive cop-
ies of public records.

A. Every person has the right to see, re-
view, examine and take a copy of all public-
records of the city during normal working
hours upon payment of the lawful fees and
pursuant to the provisions of this chapter,
All records of the city are public unless oth-
erwise expressly provided by GRAMA.
“Public Record” does not include:

1. Records classified as “private,” “con-
trolled,” or “protected” in accordance with
GRAMA and the policies and procedures es-
tablished in this chapter; and

2. Records thar access is restricted pur-
suant to court rule, state statute, federal stat-
ute, or federal regulation, including records
that access js governed or restricted as a con-
dition of participation in a state or federal
program or for receiving state or federal
funds.,

B. The city has no obligation to create a
record or record series in response to a re-
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quest from a member of the public, if the re-
cord requested is not otherwise regularly
maintained or kept.

C. When a record is temporarily held by
a custodial city agency, pursuant to that cus-
todial agency’s statutory or ordinance func-
tions, such as investigation, litigation or au
dit, the record shall not be considered a re-
cord of the custodial agency for the purposes
of this chaprer. The record shall be consid-
ered a record of the agency or agencies that
usually kecps or maintains that record and
any requests for access to such records shall
be directed 1o that agency or agencies, rather
than the custodial agency.

D. Reasonable accommodations regard-
ing access to clty records shall be provided to
persons with disabilities in accordance with
city policy and applicable law,

2.48.040 Subpoenas—Discovery requests.
Subpoenas and other methods of discov-
ery under the state or federal statutes or rules
of c¢ivil, criminal, administrative or legisla-
tive procedure are not written requests under
this chapter. Compliance with civil, crimi-
pal, administrative and legislative discovery
shall be governed by the applicahle statutes
and rules of procedure, not by this chapter.

2.48,050 Access requests.

All record requests shall be directed to
the city department or office where the re-
cord is kept. Under circumstances in which
the city does not or is not able to immediately
respond to a records request, the requester
shall complete and present to the department
or office that is the keeper of the record, a
written request oun forms provided by the
city., The request shall inciude the re-
quester’s name and signature, mailing ad-
dress, daytime telephone number, the date of
the Tequest, and a description of the record
requested. The department or office shall
record the date and time that it receives the
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request on the written request form, and all
time frames proved under this chapter shall
commence from that time and dare. Request-
ers of non-public information shall ade-
quately identify themselves and their Sty *

prior to rteceiving access to mnon-public re-
cords,

2.48.060 Response to request.

A. The city may respond 10 a request for
a record by approving the request and provid-
ing the records, denying the request, or such
other appropriate response as may be estabe
lished by policies and procedures.,

B. The city shall respond to a writien re-
quest for a public record within ten business
days after receiving a written request, or five
business days after receiving a written re-
quest If the requester demonstrates that an
expedited response to the record request
benefits the public rather than the person, by:

I. Approving the request and providing
the record;

2, Denying the request;

3. Notifying the requester that it does
not maintain the record and providing, if

known, the name and address of the govern-

mental entty that does maintain the record;
or

4. Notifying the requester that because
of extraordinary c¢itcumstances it cannot im-
mediately approve or deny the request

C. Extraordinary circumstances shall jus-
tify the city's failure to tespond to a written
request for a public record within ten busi-
ness days and shall extend the time for re-
sponse thereto that time reasonably neces-
sary to respond to the request, as détermined
by the city, Extraordinary circumstances
shall include, but not limired to the follow-
ing:

1. The city, another agency, or some
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other governmental entity is currently and .

actively using the record requested;

2. The record requested is for either a-
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voluminous quantity of records or requires
the city to review a large number of records
or perform exiensive research to locate the
materials requested;

3. The city is currently processing either
a large number of records requests or is sub-
ject to extraordinary seasonal work loads in
the processing of other work;

4. The request involves an analysis of
legal issues to, determine the proper responscs
to the request;

5. The request involves extensive editing
10 separate public data in a record from that
which is not public; or

6. Providing the information request re-
quires computer programming or other for-
mat manipulation.

D. When a record request cannot be re-
sponded to within the time frame provided
herein, the city shall give the requester an
estimate of the time required to respond to
the request.

E. The failure or inability of the city to
respond to a request for a record within the
time frames set forth herein, or the agency’s
denial of such a request. shall give the re-
quester the right to appeal as provided in sec-
tion 2.48.230.

2.48.070 Fees.

A. City offices and departments releasing
copies of public records in accordance with
this chapter, shall charge a reasonable fee to
cover the city’s actual cost of duplicating a
record, compiling a record in a form other
than that maintained by the city, postage, the
cost of providing a certified copy of a record,
or any other fee teasonably related to the
city’s cost of fulfilling the request for the re-
cord consistent with this chapter.

B. A record may be provided without
payment of the costs of duplication, if the
duplication ¢ost will not exceed $15 and the
city determines thar:

1. The individual requesting the tecord
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is a member of the media and releasing the
record primarily henefits rhe nihlie rmw
than a person, ‘

2. The individual requesting the record
is the subject of the record or is a person au-
thorized under section 2.48.100(B) to have
access to the sub_]ect s record; or

3. The record is to be released o moth«,r

governmental entity for a public purpose. 0(&&«4 =

C. The city may require z&i)éym of past
fees and future estimated fees-béfore begin-

ning to process a request if fees are expected
to exceed $50, -or-4f-the-requester-has-not-paid
fees-fromrprevious-requests.

D. Standard fees to be charge under this
section shall be adopted pursuant to the ¢ity's
fee ordinance relating to fees or any succes-
30r pI‘OVlSlQIl

E. Records provided by the city to mem-
bers of the public for purposes of inforrna-
tion, education or the solicitation of public
opinion shall not .be subject t0-the fees au-
thorized in this section.

2,483,080 Classification of records.

A. All city records and record series. of
any format, shall be evaluated, designated,
clagsified and scheduled for retention accord-
ing 10 the provisions of this chapter. All des-
ignations of record series shall be reported to
the state archives.

B. The city may classify a pamcular Ie-
cord, record series, or information within a
record at any time, but is not requited to
classify a particular record, record series, or
information until access to the record is re-
quested. The city may redesignate a record
series or reclassify a record or record series,
or information within a record at any time.

C. If more than one provision of
GRAMA and this chapter could govern the
¢classification of a record, the city shall clas-
sify the record by considering the nature of
the interests intended to be protecied and the
specifieity of the competing provisions.
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D. No provision of this chapter shall re-
quire the city to classify a record or record
series as private, controlled or protected.

2.48.090 Private records,

A. Private records shall be those city re-
cords classified as “private,” as defined in
GRAMA, Utah Code Ann. § 63-2-302, and
as classified and defined in rules and regula-
tions established pursuant to this chapter.

B. Private records shall be made avail-
able to the following persons:

1. The subject of the record;

2. The parent or legal guardian of a mi-
nor who is the subject of a record;

3. The legal guardian of an incapacitated
individual who is the subject of a record,;

4, Any other individual who has a power
of attorney from the subject of the record, or
submits a notarized release from the subject
of the record or his legal representative dated
no more than 90 days before the date the re-
quest is made; or

5. Any person possessed of and serving
a legislative subpoena or a court order issued
by a court of corapetent jurisdiction,

2.48,100 Controlled records.

A. Controlled records shall be those city
records classified as “controlled,” as defined
in GRAMA, Utah Code Ann. § 63-2-303,
and as classified and defined in rules and
regulations established pursuant to this ¢hap-
ter.

B. Controlled records shall be made
available to:

1. A physician, psychologist, 'certified
social worker, insurance provider or agent,
or a government public health agency who
" submits a notarized release from the subject
of the record that is dated no more than 90
days prior to the date the request is made and
a gsigned acknowledgment of the terms of dis-
closure;

2. Or any person presenting a Jegislative
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subpoena or & court order signed by a judge
of competent jurisdiction.

C. A person who receives a record from -
the ¢ity in accordance with subsection (B)(1)
above may not disclose controlled informa-
tion from that record to any person, 1n¢lud1nc
the subject of the record.

2.48.110 Protected records,

A. Protected records shall be those city
records classified as “protected,” as defined
in GRAMA, Urah Code Ann. §63-2-304, and
as classified and defined in'the rules and
regulations established pursuant to this chap-
ter.

B. Protected records shall be made avail-
able to: -

1. The person who subrrutted the record
to the city;

2. A person who has power of attorney
from all persons, governmental entities, or
political subdivisions whose interest were
sought to be protected by the classification of
the record; .

3. A person who submits a notarized re-
lease from all persons, governmental entities.
or political subdivisions whose interests were
sought to be protected by the classification of
the record or from their legal - representa-
tives dated no more than 90 days prior to the
date the request is made; and

4. Any person presenting a legislative
subpoena or a court order regarding the re-
lease of the information and signed by a
judge of competent jurisdiction.,

2.48.120 Disclosure of private or con-
trolled records for research pur-
poses,

The ¢ty may disclose or authorize disclo-
sure of private or controlled records for re-
search purposes in accordance with section
63-2-202 (8) of GRAMA..
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2.48.130 Sharing records with govern-
mental entities,

The city may disclose a private, con-
trolled, or protecied record to another gov
ernmental entity, political subdivision, ag-
other state, the United States or a foreign
government only as provided by section 63-2-
206 of GRAMA.,

2.48.140 Other permitted disclosure,

The city may at its discretion disclose re-
cords that are private under subsection 63-2-
302(2) of GRAMA or protected under the
provisions of this chapter and GRAMA, if
the agency head or the agency head’s desig-
nee derermines that there is no interest in re-
stricting access to the record, or that the in-
terests favoring access outweigh the interest
favoring restriction of aceess,

2.48.150 Segregation of records.

A. Notwithstanding any other provision
in this ordinance, if the city receives a re-
quest for access to a rccord that containg both
information that the requester is emtitled to
inspect and information that the requester is
not entitled to inspect in this chapter, and, if
the information the requester is entitled to
inspects is intelligible, the city:

1. Shall allow access to information in
the record that the requester is entitled to in-
spect under this chapter; and

2. May deny access to information in the
record if the information is exempt from dig-
closure to the requester, issuing a notice of
denial as provided in this chapter.

B. Multiple Subjects. If there is more
than one subject of a private, controlled, pro-
tected or non-public record, the portion of
the record that pertains to another subject
shall be segregated from the portion that the
requester is entitled to inspect.

2.48.160 Business confidentiality claims,
A. Any person who provides to the city a
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record that the person believes should be pro-
tected under subsection 3.2-304(1) ar (2 nf
GRAMA. shall provide with the record a
written claim of business confidentiality and a
concise statement of reasons supporting the
claim of business confidentiality.

B. The claimant shall be novified by the
city if a record subject to a claim under sub-
section (A) above is classified public or if the
city determines that the record should be re-
leased under section 2.48.140.

C. Except as otherwise provided by coutr
order, the city may’ not disclose records
claimed to be protected under subsection (A)
above uniil the period in which to bring an
appeal expires or the end of the appeals proc-
ess, including judicial appeal unless the
claimant, after notice, has waived the claim
by not appealing or imtervening before the
appeals body. '

2.48.170 Records management.

A. For those records not covered under
the Utah Municipal General Records Reten-
tion Schedule developed by the Utah State
Archives, the city's records committee shall
develop a retention schedule as approved by
the state records committes,

B. There is hereby created the City of
Taylorsville records committee, hereinafter
referred to as the “committee,” to be chaired
by the city recorder. Members of the com-
mittee shall include the records officer of
each city department or office and a repre-
sentative from the city council. The records
committee shall meet periodically as needed,
as determined by the city recorder. The city
attorney shall provide assistance to the com-
mittee as needed. The minutes and other re-
cords of the records committee shall be main-
tained and staff provided by the city re-
cordet’s office.

C. The records commirree shall:

1. Develop standards for the manage-
ment and retention of the records of the city;
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2. Develop policies and procedures for

10e A4
e olassification and "‘""'""""‘"‘ of the re-

cotds of the city as pubhc, private, con-
trolled, or protected in accordance with this
chapter and GRAMA,;

3. Develop access policies and proce-
dnres o govern and implement the provisions
of GRAMA and this chapter; and

4. Approve classifications or designa-
tions applied to record series maintained by
the city and provide a statement ¢xplaining
the purposes for which a record series desig-
nated private or controlled are collected and
used by the City.

D. Records maintenapce procedures shall
be developed to ensure that due care is taken
10 maintain and preserve city records safely
and accurately over the long term. The com-
mittee shall be responsible for monitoring the
application and use of technical processes in
the creation, duplication, and disposal of ¢ity
records. They shall monitor compliance with
required standards of quality, permanence,
and admissibility pertaining to the creation,
use, and maintenance of records. Policies
and regulations regarding types and formars
of papers, inks, electronic media, and other
records and information storage media,
materials, equipment, procedures and
techniques shall be developed.

E. The policies and procedures devel-
oped by the committee shall be promulgated
into written rules and regulations 1o be issued
and approved by the mayor. The internal
rules or policies of any department or agency
of the city regarding records management and
access shall be consistent with the rules and

regulations adopred by the mayor. Coples of

any rule or policy promulgated under this
chapter shall be forwarded by the city re-
corder to the Utah State Divisions of Ar-
chives within thirty (30) days after its effec-
tive date.

F. The city recorder shall provide to the
state archives, all retention schedules, and all
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designations and classifications applied to
recard ceries maintained by the city, includ-
ing a statement explaining the purposes for
which record series designated private or
controlled are collected and used by the city.

2.48.180 Limitation on disposal of re-
cords.

A. Any city record which has been re-
quested in accordance with this ordinance and
GRAMA, that is disposable by approved re-
tention schedule, may not be disposed of until
the request is granted and fulfilled, or sixty
days (60) after the request is denied if no ap-
peals are filed, or sixty days (60) after all ap-
peals are completed, pursuant to section
2.48.250.

B. No city record, disposable by ap-
proved retention schedule, which is subject to
pending litigation of audit shall be disposed
of until the litigation or audit has been com-
pleted or resolved.

2.48.190 Records ownership, possession
and transfer—Right of replevin,

A. All records of the city shall remain
the property of the city unless federal or state
legal authority provides otherwise. Property
rights to ¢ity records may not be permanently
wransferred from the city to any private indi-
vidual or entity, including those legally dis-
posable obsolete city records.

B. Custodians of any city records shall,
at the expiration of their terms of office, ap-
pointment or employment, deliver custody
and control of all records kept or received by
them to their successors, supervisors, or to
the cliy recorder,

C. All records which are in the posses-
sion of any city agency shall, upon termina-
tion of activities of such agency, be trans-
ferred to any successor agency or to the city
recorder, provided that such transfer is con-
sistenr with the formal provisions of such
termination,
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D. The city atrorney or a person authot-
ized by the city attorney or the mayor may
replevin any city records that are not ade-
guately safeguarded,

2.48.200 Records format—Right of ac-
cess.

A. The city retains and reserves to itself
the right to use any type of non-verbal or
non-written formaats for the storage, retention
and rerrieval of city records, including but
not limited to audio tapes, video tapes, mi-
cro-forms, and any type of computer, dara
processing, imaging, or electronic informa-
tiom storage or procsssing equipment or sys-
tems, which are not prohibited by state stat-
ure.

B. Members of the public shall have the
right to have access to records, in accordance
with GRAMA and this chapter, contained in
non-written formats or data processing $ys-
tems. The method of access 10 such public
records shall be as determined approptiate by
the head of the department or office maintain-
ing the records, considering all of the cir-
cumstances. Access may include but not lim-
ited to the following:

1. By using a computer terminal or other
viewing or listening dcvice to retrieve data
directly from the terminal screen or device;
provided, however, that due regard shall be
exercised to emsure that any non-public re-
cords will not be accessed, retrieved or dis-
played on the device and that  records are
not erased or damaged; or

2. By providing paper or “hard” copies
of records printouts or by providing magnetic
tapes, disks, or other means of electronic
storage containing the non-written format or
data processing system records.

2,48.210 Intellectual property.

A. Intellectual property or computer
software programs are not considered a re-
cord. Such property and programs shall not
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be subject to disclosure under this chaprer,

including copyrighted software and other
copyrxghted materials which have been pur-’
chased by or licensed to the city, and soft-
ware and other materials or property which.
have been copyrighted by the city.

B. Nothing in this chapter shall be con-
strued to limit or impair the rights or protec-
tion granted to the city uuder federal copy-

righted or patent law as a result of its owner-
shxp of an imellectual properry right.

2.48.220 Rights of individuals on whom
data is maintained—Disclosure
of context.

A. The city shall file with the state archi-
vist a statememt explaining the purposes for
which record series designated private or
controlled are collected and used by the city.
Thar statement is a public record.

B. Upon request, the city shall explain to
an individual:

1. The reasons the individual is asked to
furnish to the governmental entity informa- -
tion that could be classified private or con-
trolled;

2. The intended uses of the information;
and -

3. The consequences for refusing to pro-
vide the information.

C. The city may not use private or con-
trolled records for purposes other than those
given in the statement filed with the state ar-
chivist or for purposes other than those for
which another governmental entity could use.
the record under Utah Code Ann. $63-2-206.

D. When providing private records under
section 2.48.080, the city shall, upon request,
disclose the context in which the record is
used.

2.48,230 Amendments and changes to re-
cords.
A. Records of the city may be amended
or corrected as needed. Requests for amend-
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amendments, corrections , ot other changes
shall be made in writing to the head of the
department or office having custody of the
records and setting forth, with specificity, the
amendment or correction requested. When
an amendment or c¢orrection of a govermment
record is made, both the original record and
the amended or corrected record shall be re-
tained, unless provided otherwise by policies
and procedures adopted under the provisions
of this chapter. A refusal to amend a record

may be appealed in the same manner as pro-

vided in section 2.48.250.

B. This section does not apply to records
relating to title to real or personal property,
medical records, judicial case files or any
other record that the city determines must be
maintained in its original form fo protect the
public interest and to preserve the integrity of
the record systexmn,

2.48.240 Denials.

A. If the city denies a records request, in
whole or in part, it shall provide a notice of
denial to the requester either in person or by
sending the notice to the requester’s address
as provided.,

B. The notice of denial shall contain the
following information:

1. A description of the record or por-
tions of the record to which access was de-
nied, provided that the desctiption does not
disclose private, controlled, or protected in-
formation or information exempt from disclo-
sure.

2. Citations to the provision of this chap-
ter, court rule or order, GRAMA, or another
state statute, federal statute, or federal
regulation that exempts the record or portions
of the record from disclosure, provided that
the citations do not disclose private, con-
rolled, or protected information or
information exempt from disclosure.

3. A starcment that the requester has the
right to appeal the demial;
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4, The time limits for filing an appeal,
and the address where an appeal is filed.

2,48.250 Appeals.

A. Persons aggrieved by the city’s classi-
fication or designation of a record. or of an
access decision or by a response to a record
request may appeal the determination to the
records review board.

B. The appellant shall set forth in wriring
the namre and date of the request, attaching a
copy of the request for, if available, and set-
ting out the basis and legal authority for the
request.

C. An appeal under this section shall be
brought within 30 calendar days of the date
of the actiou aggrieved, or of the date when
the person grieving reasonably should have
become aware of the action. All appeals
shall be filed in the city recorder’s office.

D. No later than three days after receiv-
ing a votice of appeal, the city recorder shall
schedule a hearing before the records review
board which shall be held no sooner than 15
days and no later than 30 days from the date
of the filing of the appeal.

E. At the hearing, the records review
board shall allow the parties to testify, pre- .
sent evidence and comment on the issues.
The records review board may allow other
interested persons to comment on the issues.

F. The records review board may, upon
consideration and weighing of the various
interests and public policies pertinent to the
classification and  disclosure or xnon-
disclosure, order the disclosure of informa-
tion properly classified as private or pro-
tected if the interests favoring access out-
weigh the interest favoring restriction of ac-
cess. In making such disclosure the
mayor/recotds review board may limit the
requestor’s use and further disclosure of a
record as provided in section 63-2-403(11)(c)
of GRAMA.
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G. The records review board shall make
a determination on any appeal within five
business days after the hearing. The records
review board shall issue a signed order either
granting the petition, in whole or in part, or
upholding the initial determination of the
city. The order of the records review board
shall include:

1. A statement of reasons for the deci-
sion;

2. A description of the record or por-
© tions of the record to which access was or-
dered or denied, provided thar the descriprion
does not disclose private, controlled, or pro-
tected informarion: and

3. A statement that any party to the ap-
peal may appeal the decision of the records
review board to district court within 30 days
after the date of the order.

4. A brief summary of the appeal and a
notice that, in order to protect its right on
appeal, the party may wish to seck advice
from an attorney.

H. Appeal of any final decision may be
made to the district court, in accordance with
GRAMA and the Utah Rules of Civil Proce-
dure. :

2.48.260 City records review hoard.

A. The records review board shall con-
sist of three individuals appoimted by the
mayor, with the advice and consent of the
city council, at leust one of which shall be a
present employee or officer of the city, and at
least one of which shall be 2 member of the
public who is not a past or present employee
ot officer of the city.

B. The initial board members shall be
appointed to staggered terms so that one is
appointed to a ome year term, one is ap-
‘pointed to' a two year term and one is ap-
pointed to a three year term. The successors
of the initial board shall be appointed for a
term of three years, except when a vacancy
occurs in the membership for any reason, the
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replacement shall be appointed for the ex-
pired term. Members of the board may be
removed by the Mayor with consent of the
city council for cause. Appointment to the
board shall be limited to two successive
terms,

C. The board shall elect a chairperson
who shall preside at all hearings conducted
by the board, The board may adopt reason-
able rules and procedures for the conduct of
appeals heard before the board.

2.48.270 Confidential treatment of re-
cords for which no exemption
applies.

Notwithstanding the provisions regarding
classifications and right of access comtained.
in this chapter, the city reserves the right o
request a court 10 restrict access to a record
under section 63-2-405 of GRAMA.,

2.48.280 Criminal penalties—Liability for
damages.

A. A city employee or other person who
has lawful access to any private, controlled,
or protected record under this chapter, and
who intentionally discloses or provides a
copy of a private, comrolled or protected re-
cord to any person knowing that such disclo~
sure is prohibited, is guilty of a class B mis-
demeanor, It ig a defense wader this subsec-
tion that:

1. The person released the information
in the reasonable belief that the disclosure of
the information was necessary to expose a
violation of law involving government cor-
ruption, abuse of office, or misappropriation
of public funds or property; or

2. The record could have lawfully. been
released to the recipient if it had been prop-
erly classified,

B. A person who by false pretenses,
bribery, or theft, gains access to or obtains a
copy of any private, controlled, or protected
record to which they are not legally entitled
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is guilty of a class B misdemeanor. No per-
son shall be guilty under this subsection who
receives the record, information, or copy af-
ter the fact and without prior knowledge of or
participation in the false pretenses, bribery,
or thett.

C. In accordance with GRAMA, neither
the city nor any of its agencies, officers, or
employees shall be liable for damages result-
ing from the release of a tecord where the
requester presented evidence of authority to
obtain the record, even if it may be subse-
quently determined that the requester had no
such authority.

D. A city employee who intentionaily re-
fuses to release a record the disclosure of
which the employee knows is required by law
or by final unappealed order of the city or a
court is guilty of a class B misdemeanor.
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