  APPLICATION #   

 UTAH STATE HISTORICAL RECORDS ADVISORY BOARD

                         Grant Application
Section I: General Application Information

	Organization


	Federal ID # or Equivalent #

	DUNS #

	Contact Person (name and title)



	Address


	City                                                                                    State                                Zip


	Phone                                                                                Fax                                                                          



	E-mail  



	Project Title (In less than ten words)



	Main Goals (State your goals in one or two sentences)



	Budget Summary (From completed detailed budget page.)
 
	

	              Grant Request          

             
	            $                  .00

	            Local Match       
	       +   $                  .00

	               Total Budget

	        =  $                  .00

	Other Grants Supporting This Project and Any Other Funding Sought for This Project


	

	Name of Organization Contact  (please print or type)                              
Title


	Signature                                                                  


Date


	


USHRAB • 346 S. Rio Grande • Salt Lake City, UT 84101 • (801) 531-3845 • Fax (801) 531-3867

E-mail jtuttle@utah.gov • http://archives.utah.gov

Section II: Proposed Scope of Work 
Instructions: All applications must clearly answer each of the questions in each of the sections. Please attach additional sheets as needed. For projects that include a collection be sure to provide the scope of the collection, the size of the collection, the dates of the collection, and any other essential details about the collection.
	Project Scope 
Please provide a detailed summary of the project. 
How are the records historically significant to your institution, your locality, region, and the state?
Is there any additional information about your institution that would assist in the evaluation of your project?

What is the public benefit?  



	Goals and Expected Results
Define the goals and expected results of the project:
How does this project promote the preservation of the repository’s collection? 
How does this project promote access to the repository’s collection?

What are the expected results?

What performance measures will be utilized to show that results have been obtained?


	Staff and Volunteers (Please list each staff member and volunteer involved in the project; qualifications, job title, and responsibility in the project.)



	Plan of Work 

Please outline your plan of work. Grant work may not begin before October 31, 2014 and must be completed by June 19, 2015.
What are the steps for each phase of the project?
Who are the staff members involved in each step, what are their responsibilities?

What are the techniques involved?

What is the time frame for each step?

What are the projected outcomes at the completion of the project? 




Section III: Budget
Instructions: The Grant Request is the amount of grant money being requested. This amount must be matched by the organization on a one-to-one basis by a cash match, in-kind match, or a combination of the two. 




 

The Cash match is the amount of money your institution contributes as part of the one-to-one match.
The In-kind match means services or products contributed to the project. In-kind match includes such items as staff time, volunteer time, supplies, and donated services.
Please be as detailed as possible.


For Personnel, please list each person, his/her position, and amount.

For Materials and expenses, please itemize. Do not simply put “supplies,” but itemize the type of supplies. 


For Travel and mileage, please itemize per travel event.

Please use attachments as necessary.

The Total Budget is the combined amount of grant request and local match. 






   
	Expenditure of Cash or the Value of In-kind Services
	Grant Request               
	Local Match
	Total Budget


	
	
	Cash match
	In-kind match
	

	Personnel - labor, volunteer, contracted, professional and technical service. (For volunteers list individually at minimum wage [$7.25] unless professional rate can be verified in writing.)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Materials and expenses (itemize)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Travel and mileage (mileage reimbursed @ .555 per mile)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTALS
	
	
	
	


